________________CITY TOURISM OPERATIONS OFFICE____________

  4/F CITY TOURISM/INVESTMENT PROMOTION BLDG., 


MOBILE NOS. GLOBE-09951365173

  PALMA GIL ST., DAVAO CITY





         SMART-09617094352


PROCESSING GUIDE FOR TRAVEL AND TOUR AGENCY
Renewal
[   ] 
1. Application Form duly accomplished and notarized.

[   ]
2. Department of Tourism (DOT) Accreditation

[   ] 
3. Current NBI Clearance of General Manager.
[   ]
4.Current appointments of the agency as an agent of at least three (3)

    International airlines operating in the Philippines (not applicable to agencies 

    with permanent appointments).
[   ]
5.  Original copy of previous license of City Tourism.
[   ]
6. Photocopy of Official Receipt (Tourism Fee/Tourism Registration)
Note:
* Assessment of payment shall be determined by the City Tourism Office upon 


  Evaluation.

* All documents stated above shall be photocopied for submission to the City 


  Tourism Operations Office. (include regulatory fee payment receipt)

* Bring original documents for reference and verification.

* Failure to renew license will be subjected to a penaty of Php 10,000.00 per year.
